ALLIE’S CAFÉ & CATERING   
ALLICO CORPORATION  
CATERING CONTRACT   
CATERING CONTRACT AGREEMENT  
Name:________________________  
Address:_______________________  
City:_______ State:______ Zip______  
  
For Event:___________________ Date of Event_____________  
This agreement is based on all events and services conducted between Allie’s Café & Catering and the contracted client.  
  
Event Location:________________________________________________ 
Deposit  
Upon signing this agreement a standard $600.00 non refundable deposit is required.  This deposit will be deducted from the final bill.  It is due within 30 days after signing.    
Fees  
There are standard fees that are required in addition to food and beverage choices.  
  
1. Cake cutting service: Service includes paper plates, forks and napkins (White). Serving or displaying cut cake for guests. $35.00 per 100 guests.  
2. Service fee: Service includes staffing, the standard service fee of 20% for  
Buffets and 28% for plated meals is added to all food and beverages,  
alcoholic and non alcoholic beverages included. If Allie’s Café & Catering does not supply the alcohol, no service charge is added to the alcoholic beverage portion of the invoice. 
3. Sales tax: 7% sales tax added to total bill.  
  
Payment  
The contract amount must be paid in full no later than 8 days prior to the event date.  Payment may be made by cash (5% discount for cash payment-no checks) or cashier’s check payable to Allie’s Café & Catering. Credit card payments add a 3% credit card fee.   All applicable sales tax will be added to the contract amount.  Customer acknowledges that the date and the deposit will be forfeited in the event that final payment is not made at least 8 days prior to the event date. In the event that client needs to order additional meals, remaining balance will be collected the day of the event.  
  
Number of Guests  
Customer agrees to confirm the final guest count (“Guaranteed Number”) at least 14  full working days prior to the event.  If the actual number of guests attending the event is less than the Guaranteed Number, Customer will still be charged for the number of meals ordered. Quantity ordered equals quantity received.  
Linens 
Table cloths-non floor length $16.95 per table    Floor Length $21.95 per table 
Colors: White, Ivory or Black 
Napkins: .75 each              Buffet/Gift/Cake/Head Table covers $21.95 each 
 Cancellation Policy  
If for any purpose, an event has to be cancelled; Allico Corporation d.b.a. Allie’s Café & Catering must be notified in writing.   The address to send cancellation letters:  
Allico Corporation  
2323 Mishawaka Ave  
South Bend, In 46615  
  
  	  	  	  	  	  	  	  	  
General Information:  
  
  
Name:_____________________________________________________________  
  
Address:____________________________________________________________  
  
Home Phone #(    )      -               Work Phone # (    )     -_______________________       
  
Approximate guest to be served:________  Approximate Delivery time:____________  
  
Signature:________________________ Date:_______  
Cash_______     Check______ CK #____       Charge______ Credit card number:____________________________ Ex Date:_________ Auth code_______ Zip Code_____ Amount: $_________  
  
Authorized Rep Signature:___________________Date:_____________  

Payment options: 
Charge cards accepted -3% fee added
Cash – 5% discount

Additional Services available
Chafing unit rental $15.00 each (includes fuel)
Delivery Fee $35.00
Pickup Fee $35.00
Disposable service ware .50 pp
China $8.95 pp and up
China handling fee $200.00 includes scraping, rinsing and repackaging (required if China is being used)

